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REQUEST FOR EXCUSED ABSENCE DUE TO A FAMILY TRIP

NAME GRADE
DATE WRITTEN REQUEST RECEIVED
DATES OF REQUESTED ABSENCE

NUMBER OF ABSENCES THIS GRADING PERIOD TO DATE

The parents of the above student have requested an excused absence for a family trip.

Students are reminded that it is their responsibility to secure advance assignments, complete work
before leaving if requested, and arrange for make-up work missed during the absence immediately
upon returning to school.

Please have this form signed by all teachers and return to the Attendance Office prior to leaving
school (preferably 3 days in advance).

TEACHER SIGNATURE TEACHER COMMENT
l.
2.
3.
4.
5.
6.
7.
APPROVAL OF THE ATTENDANCE OFFICE DATE

STUDENT’S SIGNATURE

Board of Education Kyle B. Ramey, Ed.D, Superintendent Paul Waller, Oakwood High School

Todd T. Duwel, President Kevin S. Philo, Treasurer Tim Badenhop, Oakwood Junior High School

Cassie M. Darr, Vice President Allyson J. Couch, Director of Educational Services Sarah Patterson, Harman School

Michael A. Miller Kimbe L. Lange, Ed.D, Director of Curriculum, Instruction, Assessment Lynn Cowell, Smith Elementary School

Meredith Quigley Traci Hale, Community Relations Director Frank Eaton, Lange School, and Supervisor of Special Education

John R. Wilson Matt Sproat, Technology Coordinator Laura Connor, Director of Athletics and Student Activities



